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R4. A CODE OF ETHICS AND CONDUCT FOR THE EMPLOYEES OF THE
UNIVERSITY/ AFFILIATED INSTITUTES & COLLEGES (under Section 93 of the Act)

(A) FOR TEACHING FACULTY MEMBERS

Definitions:

1. ““Authority” means any person or body which has been vested with the given power.

2. “Executive Council, Academic Council and Functionary” mean the Executive Council,
Academic Council and Functionary of the University as defined in the Statutes.

3. “Competent Authority” means any person or body which is competent to take the respective
decision.

4. “The Vice Chancellor” means the Vice Chancellor of the University.

5. “Registrar” means the Registrar of the University.

6. “Dean” means the appropriate Dean.

7. “The Head” means the Head of the respective Department/Division/ Centre/Section of the
University/affiliated Institute or College.

8. “The Profession” mean the teaching profession.

9. “Public Place” means any place or premises (including conveyance) in the University and

affiliated Institute or College to which public have or permitted to have access.

10. “The teacher” means the Academic staff of the University/affiliated Institute or College as

defined in the statutes of the University.

Preamble

Knowledge gives enlightenment, empowerment and means of rising in the social hierarchy.
Teachers form an enlightened community involved in creation, preservation and dissemination
of knowledge. Hence, they should be deeply committed to use academic freedom.

The profession of teaching is vested by the society with trust and the highest ideals of
professional service and dignity as setting the foundation for knowledge. The commanding of
the respect and confidence of the colleagues, students, parents, and, in general, of the society
needs the highest possible degree of ethical and professional conduct. Teachers are committed
to values, democratic society -freedom to teach, write, debate and study in a healthy and
conducive atmosphere.

The reputation of a University depends strongly on the quality of its teachers, students and
performance of the graduates in rest of the world. The University/affiliated Institute or College
is only as strong as its human resources. Teachers should recognize the importance of the
pursuit of truth, and devotion of excellence. They accept the responsibility of the highest
ethical standards. They make determined efforts to foresee the implications and consequences
of their scholarly and scientific work. Hence, teachers work hard to raise the professional
standards and to promote a healthy academic environment. In the current era of access to the
information to anyone, anytime and anywhere, teachers need to become mentor and
inspirational source.

This manual of Code of Ethics and Conduct forms the University’s framework of
accountability and offer guidance to faculty on a variety of issues that they may confront in
their day-to-day activities.

The Code of Ethics is a set of three universal ethical principles —
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(1) Equity and Justice
(2) Respect for People
(3) Personal and Professional Responsibility

The University/affiliated Institute or College shall provide an environment of equal
opportunity, free from any discrimination, for faculty members, non-academic staff, students,
and researchers in the pursuit of academic goals and the realization of their potential to
contribute to the objectives of the University. The University/affiliated Institute or College is
committed to maintain a culture of inclusivity at all levels and respect on the campus.

The Code of Conduct is based on principles, values and behaviours outlined in the Code of
Ethics. It identifies a number of specific ethical issues likely to emerge in the
University/affiliated Institute or College and formulates policies, rules or guidelines that define
the specific actions or procedures. The Code does not and cannot cover every possible
situation. For any situation which is unforeseen or not covered by this code will be dealt with
by following a proper procedure to be approved by the Executive Council.

The Code of Conduct underlines the rights of an employee and /or student to be treated fairly
and equitably in the workplace; avenues for resolving complaints or breaches of policies and
codes; and the legal and ethical obligations and expectations of all students and staff to act in
accordance with the expressed standards of conduct, integrity and accountability. Any breach
of this Code may result in disciplinary action being taken depending on the nature of the
breach.

It is the obligation of all Faculty Members of the University/affiliated Institute or College to
observe the Code of Conduct of the University/affiliated Institute or College and to act
accordingly so as to advance the status and prestige of the University/affiliated Institute or
College, in particular, and of the profession as a whole. They should assist in establishing the
highest professional standards for the academic programs and services.

(B) CODE OF ETHICS

The University is committed

(i) To stimulate the spirit of knowledge acquisition and pursuit of worthy goals.

(ii) To provide equal opportunities in employment and education,

(iii) To create an environment free from discrimination, to ensure that the principle of
merit alone would operate.

(iv) To ensure that its policies are free from direct or indirect discrimination on the
grounds of sex, marital status, race, age, caste, religious or political beliefs, colour, or
physical or mental disability; impairment, family responsibility, ethnic origins or
family status.

The University expects its employees to adhere to the highest ethical standards. This Code is a set
of general principles and values to guide the faculty members in the performance of their
professional responsibilities in the University.

The University fosters the values of integrity, freedom, openness, honesty, tolerance, fairness and
responsibility in all the social, moral and Institutional matters. The employees and students of the
University have professional obligations to the society, to colleagues, and to science; and hence
need guidelines in their dealings with the University and its stakeholders.

The Code of Ethics would assist faculty members to identify and resolve ethical issues that might
arise in their dealings with staff, students and society. It stands beside, but does not exclude or
replace, the rights and obligations of staff and students under common law or legislation. Persons
may have multiple allegiances too and these allegiances may not always be in harmony. The
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faculty members and non-teaching staff and the students should notify the officer concerned
where such conflict does or may arise.

The Faculty members have responsibilities towards:

1. The Public

They have a professional responsibility to serve the public interest, society’s welfare and to
further the knowledge of science. They should actively be concerned with the health and welfare
of society. Public comments on scientific matters should be made with care and precision, without
unsubstantiated, exaggerated, or premature statements.

2. The Science

They should seek to advance science, understand the limitations of their knowledge, and respect
the truth. They should ensure that their scientific contributions are thorough, accurate, and
unbiased.

3. The Profession

They should remain up-to-date with developments in their fields, share ideas and information,
keep accurate and complete records, maintain integrity in all conduct and publications, and give
due credit to the contributions of others. They should not be involved in conflicts of interest and
scientific misconduct, such as fabrication and plagiarism.

4. The University/Affiliated Institute & College

They should promote and protect the legitimate interests of the University/affiliated Institute &
Colleges, perform work honestly and competently, fulfil obligations, help the development of the
University/affiliated Institute& Colleges, and safeguard proprietary information.

5. Employees

They should be cordial and respectful to all their colleagues. They should assist their seniors in
the Institutional and Departmental activities. They should treat subordinates with respect for their
professionalism and concern for their well-being, and provide them with a safe, congenial
working environment, and proper acknowledgement of their scientific contributions.

6. Students

They should regard the tutelage of students as trust conferred by society for the promotion of the
student's learning and professional development. Each student should be treated respectfully and
without exploitation.

7. Clients

They should serve and advise clients faithfully, honestly, incorruptibly, and with mutual
confidence and charge fairly.

8. The Environment

They should understand and anticipate the environmental consequences of their work and avoid
pollution and protect the environment.

9. Work

They should have integrity in scholarship, teaching and service. Integrity in scholarship requires
a readiness to follow sound methods and analysis wherever they may lead, an awareness of one's
own bias, and acknowledging one's debt to others. Indifference to error, or efforts to ignore or
conceal it, should stand to the professional discredit. Integrity in teaching involves presenting
the substance and variant interpretations of the material covered in the course with intellectual
honesty, fairness in judging students' work on its academic merits alone, and readiness to discuss
students' views with open-mindedness and on their intellectual merits. Integrity in service
involves the exercise of all those qualities that enable colleagues to have confidence in one
another and, with mutual respect, to pursue common goals.
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(C) CODE OF CONDUCT FOR TEACHERS
() Rights of Teachers and Academic Freedom

1.

11.

12.

(1)

The Teacher shall enjoy full civic and political rights as provided by the constitution;
provided he/she does not represent himself/ herself as a spokesperson for the
University/affiliated Institute & College in this regard, unless he/she is authorized to do so.

. The teacher cannot be a member of any political party or contest election while being a full

time or part time teacher, nor can he/she promote the interests of a political party in the
University being an active/inactive member of a political party.

. The teachers shall have a right to adequate emoluments, just conditions of service,

academic freedom and professional independence.

The teacher is entitled to freedom in the classroom in discussing their subject, but he/she
should not introduce into his/ her teaching any personal or controversial matters which have
no relation to the subject being taught.

. The teacher is entitled to full freedom in research, publication of the results of research of

his/her own group, consultancy, advice, extensional work, etc., subject to the relevant
conditions stipulated by the University and also subject to the adequate performance of
academic and administrative duties in the University/affiliated Institute & College.

. The teacher will be free from institutional censorship or discipline when he/she speaks or

writes as a responsible citizen. However, he/she should at all times be accurate, exercise
appropriate restraint, and show respect for the opinions of others.

. The teacher should measure the urgency of his/ her other obligations in the society in the

light of his/ her responsibilities to his/her subject, students, teaching profession, and to the
University/affiliated Institute & College.

. The teacher shall hear and allow fellow colleagues and the students on

campus to hear those whom the University has invited to speak and will
indicate disagreement not by disruptive action designed to silence the
speaker, but by reasoned debate and discussion as befits his/ her

profession.

. The teacher should be vigilant against exploitation of his/ her work for objectionable use.
10.

The teacher shall have the right to choose whether or not to join a union and whether or not
to participate in union activities.

The teacher is entitled to fair and equitable grievance procedures. Whenever the teacher has
any complaint to make, he/she should utilize first the University’s grievance redressal
machinery.

The teacher has a right to comment publicly in relation to his/ her area of professional
expertise but refrain making comments on behalf of the University/College unless
authorised to do so.

Code of Conduct with Respect to the University

The teacher shall be at the disposal of the University for full time.

The teacher shall strive hard to promote the interest and improve the image of the
University.

The teacher shall conform to and abide by the provisions of the Act, Statutes, Ordinances,
Regulations and Rules and Orders/Decisions of the competent authorities in force and as
amended from time to time.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

The teacher shall be co-operative with the authorities for the betterment of the University,
and in formation of the policies of the University, keeping in view the interest and dignity
of the profession.
The teacher shall participate in academic, co-curricular, extra-curricular and cultural
activities of the Department/ University.
The teacher shall strive to discharge effectively the administrative responsibilities assigned
to him by the authorities.
The teacher shall give paramount importance to his/ her responsibilities within the
University in determining the magnitude and character of the work to be done outside the
University.
The teachers are custodians of all the facilities and equipment under their control and they
should use them efficiently, carefully and honestly for the specified purposes only. The
facilities and equipment shall not be used for personal purpose, unless prior permission is
obtained for the authority.
The teachers shall use all the resources economically, secure them against theft or misuse,
and avoid any wastage.
Without prior permission from the competent authorities, no changes, additions,
alternations, etc. shall be carried out in the facilities and equipment which will result in
losses, damage or/and financial burden on the University.
The teacher shall refrain from doing anything which will tarnish the image of the
University.
The teacher has the right to advocate institutional changes, in a decent manner
commensurate with the Profession within the University.
The teacher shall not, without prior permission of the competent authority, ask for or accept
contributions to or otherwise associate himself/ herself with the raising of funds or other
collections in cash or otherwise for his/ her own benefit.
The teacher shall not accept or permit to accept any member of his/ her family or any
person acting on his/ her behalf to accept any gift in cash or in kind for his/ her own benefit
from any person including another teacher for a work to be done in connection with the
business of the University.
The teacher shall seek permission of the competent authority before applying for a job, post,
or scholarship/fellowship, any course of study leading to degree, diploma, certificate, etc.
outside the University.
The teacher shall not, without prior permission of the competent authority, absent himself/
herself from his/ her duty. In the circumstances or reasons beyond his/ her control, he/she
shall intimate or cause to intimate the reason for the absence to the competent authority
within five days from the first day of absence, failing which the absence may be treated as
leave of absence without pay, and shall be further liable to such disciplinary action as the
competent authority may deem fit. However, the competent authority may condone this
condition in respect of a teacher who for reasons beyond his/ her control was unable to
convey the cause of his/ her absence.
The teacher or his/ her relative shall not —

(i) bid directly or indirectly at any auction of the property of the University,

(ii) submit any tender/quotation for the supply of any item to the University, or

(iii) supply any item to the University against payment from the University.

(iv) take any pecuniary benefits from suppliers to the University for services or

materials provided to the University

The teacher or his/ her relative shall not use the property of the University including the
residential accommodation allotted to him/her by the University, for conducting any trade,
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19.

20.

21.

22.

23.

24,

25.

26.

business, meetings, coaching classes, private tuitions, or activities which may put the social
harmony of the University/College in danger etc.

The teacher shall not engage himself/ herself of any trade, business, coaching classes,
tuition or any other occupation, which is not part of his/ her duties as prescribed nor
permitted by the rules of the University.

The teacher shall not accept any regular employment/assignment outside the University,
without the permission of the competent authority.

The teacher shall not issue an order, circular, notice, statement, memo, institutional
information, etc., the issuance of which is not in his/her jurisdiction and he/she is not
authorized to do so.

The behaviour of the teacher with all students and employees shall be modest. The teacher
shall not use any vulgar, abusive or unparliamentarily language in a public place.

A teacher shall not openly or covertly identify students on the basis of their caste, religion,
creed or political or religious beliefs and discriminate students against the interests of the
students.

The teacher shall strictly abide by any law relating to intoxicating drinks or drugs in force in
any area in which he/she may happen to be for the time being. He/she shall not consume
any intoxicating drink or be under the Influence of any intoxicating drink or drug, during
the course of his/ her duty and shall also take due care that the performance of his/ her
duties at any time is not affected in any way by influence of any such drink or drug. He/she
should also refrain from consuming any intoxicating drink or drug in a public place and
shall not appear in a public place in a state of intoxication.

The teacher shall report to the functionaries or authorities any matter which is detrimental to
the welfare of the University.

The teacher shall not indulge in any activity that can bring disrepute to the University

(111) Code of Conduct with Respect to the Profession

The teacher should act in such a manner as to uphold and enhance the honour, integrity and
dignity of the profession, and adhere to a responsible pattern of conduct and demeanour
expected of him/ her by the profession and community.

The teacher shall perform all his/ her duties faithfully and shall not avoid any of the
responsibilities.

The teacher shall at all time maintain absolute integrity in scholarship, teaching and service.
The teacher shall build his/ her professional reputation on the merit of his/ her service and
shall not compete unfairly with others.

The teacher shall always strive for competence and excellence in areas of his/ her expertise,
professional skills and research.

The teacher should avail all opportunities to attend and participate in academic
programmes, such as Seminars, Orientation and Refresher Courses, In-service program, etc.
to improve his/ her knowledge and skills, with prior permission of the authorities and
provided such a programme does not affect his/ her duties in the university.

The teacher shall perform his/ her academic duties, such as lectures, demonstrations,
guidance to research students, tutorials, examinations and assessment, regularly, punctually
and effectively, as assigned to him by authorities.

The teacher shall co-operate and assist authorities in carrying out functions relating to the
University such as: admissions; counselling of students; examinations, including
supervision, invigilation and evaluation; and enforce and maintain discipline among the
students.
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24,

25.

26.

27.

28.

29.

The teacher should assure that his/ her teaching, research and public service obligations are
in tune with the objectives of the University and are fully met.

The teacher may publish advertisements or promotional materials with permission of the
Registrar, provided the materials are truthful and do not include any false, misleading, or
exaggerated claims and information.

The teacher should hold paramount the safety, health and environment of the students and
colleagues in the performance of his/ her professional duties.

The teacher shall issue public statements only in an objective and truthful manner.

The teacher shall issue no statements, criticisms, nor may arguments on matters which are
inspired or paid for by an interested party for any pecuniary interest he/she have in the
instant matter.

The teacher shall be dignified and modest in explaining/publishing his/ her work and merit,
and shall avoid any act tending to promote his/ her own interests at the expense of the
integrity, honour and dignity of the profession/University.

The teacher shall not reveal confidential information or finding of any committee or board
of which he/she is a member or that obtained by him in the course of his/her duties as a
teacher of the University.

The teacher shall admit and accept his/ her own errors when proven wrong and refrain from
distorting or altering the facts to justify his/ her decisions.

The teacher shall not associate himself/herself with any illegal organization and involve
himself/ herself in any unethical act.

The teacher shall give proper credit for a work to those to whom the credit is due, and
recognize the proprietary interests of others.

The teacher shall endeavour to extend the public knowledge of Science & Technology and
shall not participate in the dissemination of untrue, unfair or exaggerated statements
regarding his/ her discipline.

The teacher shall uphold the principle of appropriate and adequate compensation for those
engaged in a common venture.

The teacher shall not in an application for a professional position deliberately make a false
statement or fail to disclose a fact related to competency and qualifications or misrepresent
his/ her professional qualifications.

The teacher shall not assist any entry into the profession of a person known to be
unqualified in respect to character, education, or other relevant attribute.

The teacher shall not knowingly make a false statement concerning the qualifications of a
candidate for a professional position.

The teacher shall accept personal responsibility for his/her acts and seek to merit the respect
and confidence of the staff and the students of the University.

When considering an interruption or termination of his/her service, the teacher should
recognize the effect of it upon the academic programmes of the University and give due
notice to the authorities and try to mitigate the effects.

The teacher should manage his/ her private affairs in a manner consistent with the dignity of
the profession.

The teacher should express free and frank opinion about University and profession by
participation at professional meetings, seminars, conferences, etc.

The teacher should maintain active membership of professional organizations and strive to
improve education and profession through them.

The teacher shall not raise questions of caste, creed or religions, race or sex in his/ her
relationship with the students and his/her colleagues.
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30.

31.

32.

33.

The teacher shall not use the facilities or forum of the University to propagate his/ her own
ideas or beliefs for or against particular political party or alignment of political or religious
activities.

The teacher should not involve himself/ herself in private coaching/tuitions, writing of
guestion-answer guides, keys, likely questions, cyclostyled or photocopied notes or
electronic transfer of such material for personal gains.

The teacher shall not refuse or avoid any work related to the University examinations
without reasonable grounds.

In addition to the duties of the teacher as mentioned above, the Librarian shall perform the
following duties:

(a) The Librarian shall provide a wide range of services to the user, by making available in a
convenient and attractive form to students and faculty members a well organized and
properly arranged stock of books, journals and other relevant materials which are to be
kept properly indexed, catalogued, and up-dated.

(b) The Librarian shall provide reading and lending facilities and service relating to
reference, documentation and bibliography.

(c) The Librarian shall always try to bring books, students, and faculty together under
conditions which encourage reading for self discovery, personal growth, and sharpening
of intellectual curiosity.

(1V) Code of Conduct with Respect to Outside Work

1. The University shall frame rules for doing outside work and the teachers shall abide by
those.

2. The teacher should undertake services only in the areas of his/ her competence and
should not offer services which fall beyond the limitations or demand professional
standards of other disciplines.

3. The teacher must possess suitable qualifications by education or experience in the
specific technical field involved, for engaging in the outside work. Unqualified persons
should not be engaged in such activities.

4. The teacher should refrain from guaranteeing easy solutions or favourable outcomes as a
result of his/ her work.

5. The teacher shall abide by the restrictions on the type and amount of outside activity as
determined by the University, or by subsequent agreements between the teacher and the
University, and commitments of effort as specified in contractual research agreements
and grant applications.

6. The teacher shall not falsify nor permit misrepresentation of his/her own or his/her
associates’, academic or professional qualifications.

7. The teacher shall make known the obligation and services rendered by him/ her in
advance and not misrepresent nor exaggerate his/ her degree of responsibility in or for
any assignment.

8. The teacher shall not knowingly associate with nor permit the use of his/ her name nor
the name of the University in business ventures by any person or firm which he/she
knows, or have reason to believe, are engaging in business or professional practices of a
fraudulent or dishonest nature.

9. The teacher shall not pay nor offer to pay, either directly or indirectly, in cash or kind,
any commission, contribution, or any other consideration in order to secure any outside
work.
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10.The teacher shall not use equipment, supplies, and laboratory nor office facilities of the
University to carry on outside private work without written consent from competent
authority.

11.The teacher shall not use student services free of cost for the private consultancy
associated with pecuniary benefits and without the consent of the student concerned.

12.The teacher shall not claim nor advertise affiliation with the University as an evidence
of his/ her competence in teaching and research to keep relationships with clients and
interested persons.

13.The teacher should develop procedures to assure that proposals for research and outside
activities are responsibly made, adhered to, and executed.

14.The teacher should maintain relationships with clients and other interested persons and
professionals on a professional level, and avoid any controversy.

15.The teacher shall not request, propose nor accept professional commissions on a
contingent basis under circumstances under which their professional judgments may be
compromised, or when a contingency provision is used as a device for promoting or
securing a professional commission.

16.Fees, if charged, should be agreed upon in advance and should be charged in accordance
with the University norms.

17.Information derived from consulting services should be regarded as confidential.
Express consent of persons involved should be secured before releasing information to
other agencies.

18.Any brochures or other presentations incident to the consultancy shall not misrepresent
pertinent facts concerning the University, associates, joint ventures, or past
accomplishments with the intent and purpose of enhancing his/ her qualifications and
work.

19.The teacher neither shall maliciously or falsely, directly or indirectly, injure the
professional reputation, prospects, practice or employment of his/ her colleague(s), nor
shall s/he indiscriminately criticize another's work.

(V) Code of Conduct with Respect to the Students

1. The teacher should respect the right and dignity of the students and protect their
academic freedom in expressing their opinions.

2. The teacher should deal affectionately, justly, impartially and professionally with all the
students.

3. The teacher should encourage students to improve their performance and personality,
and at the same time contribute to community welfare.

4. The teacher should inculcate among students the scientific outlook and respect for
physical labour and ideals of democracy, patriotism and peace.

5. The teacher should not behave in a vindictive manner towards any of the students for
any reason.

6. The teacher should make himself/ herself available to the students even beyond their
class hours if need be and help and guide students without any remuneration or reward.

7. The teacher should seek to establish healthy relationships between the students and the
University, without compromising the dignity of his/ her profession and the welfare of
the students.

8. The teacher should refrain from recruiting a student who is already enrolled, registered,
or has declared his/ her intent to register with any other institution, or faculty members
from within the University unless such an institution has appropriate MOA with the
University or the concerned colleague’s written consent for transfer.

66



9. The teacher shall not do or say anything that would undermine the confidence and the
respect of his/ her students towards the University. He/she should inform the students
regarding the importance, purposes, accomplishments, and needs of the university.

10.The teacher shall refrain from inciting students against other students, colleagues,
administration and the University, or any ground which is illegal, unethical, immoral or
unprofessional.

11.The teacher should encourage the free pursuit of learning in the students and hold before
them the best scholarly and ethical standards of their discipline, and adhere to his/ her
proper role as an intellectual guide and counsellor.

12.The teacher shall evaluate students’ competency through the use of validated methods
and techniques and do the evaluation in an independent and objective manner, subject to
standards and norms decided by the University. Thus, awarding unusually high marks
or unusually low marks and failing unusually large number of students or haphazard
assessment of students disregarding the actual performance shall be against the code.

13.The teacher shall refuse any reward or remuneration from any private organization or
prospective employer for placement of the students.

14.The teacher should not involve in any exploitation, harassment, or discriminatory
treatment of students.

15.The teacher shall acknowledge any significant academic or scholarly assistance from the
students.

16.The teacher shall not unreasonably restrain the student from independent action in the
pursuit of learning.

17.The teacher shall not deliberately suppress or distort subject matter relevant to the
student's progress.

18.The teacher shall make reasonable efforts to protect the students from conditions harmful
to learning or to health and safety.

19.The teacher shall not use professional relationship with students for private advantage.

20.The teacher shall not disclose the confidential information about students or from the
students, obtained in the course of the professional service, unless disclosure serves a
compelling professional purpose or is required by law or is for the best interest of the
student and University.

21.The teacher should refrain from tutoring students of his/ her classes for any payment.

22.The teacher cannot force any student to join his/ her group for research against the
student’s will. Further, the teacher must refrain from using any tactic which is
tantamount to induce the student to join him/ her as a research student.

(VI) Code of Conduct with Respect to the Colleagues

1. The teacher should treat every employee of the University as equal partner in a
cooperative undertaking within the University and be courteous to them.

2. The teacher should not discriminate or harass his/ her colleagues on any basis.

3. The teacher should show respect for the opinions of others in the exchange of criticism
and ideas.

4. The teacher should speak respectfully of other teachers and other employees and render
assistance for their professional betterment.

5. The teacher shall refrain from making false statements, unsubstantiated allegations, or
malicious statements about his/ her colleagues including support staff and students and
also from lodging false complaints against colleagues to higher authorities, save as a
formal complaint with authorities in the best interest of the University.
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6. The teacher shall refrain from allowing considerations of caste, creed, religion, race or
sex else in his/her professional endeavour.
7. The teacher should strive to be objective in their professional judgment of the colleagues.
8. The teacher should cooperate with his/ her colleagues and shall not display, publicize,
circulate rumours or other unsubstantiated derogatory information against anybody.
9. The teacher should not pressurize any employee of the University to take any decision
against the Rules of the University and will of the person being pressurized.

10.The teacher should not disclose any information about his/ her colleagues obtained in the
course of the professional service, unless disclosure serves a compelling professional
purpose or is required by the law.

11.The teacher should acknowledge academic debt.

(V1) Code of Conduct with Respect to Research

1.

The University expects all those engaged in research to observe high
ethical standards in the conduct of research and, when relevant, to
comply with the obligations imposed by the codes of practice as outlined
by the relevant funding bodies. Ethical clearances must be gained where

appropriate.

. The teacher should recognize the Intellectual Property created by the students working under

him/ her and the colleagues involved in the respective work and stipulate equitable returns to
the originators of intellectual property as well as to the University and any other stakeholder.
The research students must not disclose any confidential information generated through the
course of research contract from private funding agencies and industries to their competitors
under any circumstance for monitory benefits or otherwise. Such data must be with the
supervisor who will deposit with the sponsor at the end.

(V1) Code of Conduct with Respect to Guardians of the Students

1.

The teacher should try to see through appropriate bodies and organizations that University
maintains contact with the guardians of their students.

The teacher should be courteous to the guardians of the students and provide them with the
information regarding the progress of the students.

(IX) Code of Conduct with Respect to Society

1.

The teacher should strive to keep the public informed of the educational programmes which
are provided by the University.

The teacher should be aware of the social problems and take part in such activities as would
be conducive to the progress of the society and hence the county as a whole.

. The teacher should work to improve education in the community and strengthen the

community’s moral and intellectual life.

(X) Plagiarism

All our knowledge has been built up communally. It follows that we must be able to rely on other
people; we must be able to trust their word; without which the individual would be helpless to tell
the true from false. A critical knowledge of the source of everything we examine is central to our
craft. Hence, every researcher has to be very careful about the origin and reliability of his/her
work and must give full and fair recognition to the earlier contributors while publishing any
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finding. Plagiarism is an academic theft as it diminishes the original idea by fraudulent act.
Plagiarism is not only an offense against the intellectual property rights of the original author but
also undermines the authority and credibility of the academic enterprise in totality.

1.

Definition: Taking over the ideas, findings, methods, interpretation, or text (written words)
of another author, and presenting them thereafter as one’s own creation without proper
acknowledgment to its actual source and with the intention that they be taken as the work of
the deceiver, is plagiarism.

The teachers and students must scrupulously acknowledge in their own work every
intellectual debt for ideas, methods, and expressions in appropriate form. They have an
obligation to oppose deception actively in themselves and in others and to question the
claims the work makes and the sort of credit it grants to others.

The teachers should emphasize the necessity of and ensuring rigorous intellectual honesty
in the use of sources and of utter respect for the work of others.

The teacher must exercise the greatest care not to use a student's ideas, research, or
presentation to his/ her benefit without appropriate acknowledgment.

Any case of suspected plagiarism should be brought at once to the attention of the affected
parties and to the profession through proper and effective channels. Such a case should be
brought to the notice of the Dean (Research and Development) for further action.

The gravity of a charge of plagiarism, by whomever it is made, must not diminish the
diligence exercised in determining whether the accusation is valid.

In all cases of plagiarism the most scrupulous procedural fairness must be observed, and
penalties must be appropriate to the degree of offense.

A teacher will be solely responsible for any plagiarized work authored outward alone or
with anybody else, including his/ her own students/ colleagues or collaborators from
outside.

(X1) Conflict of Interest

1.

"Conflict of Interest™ (CI) or “conflict of commitments” refers to situations in the
University in which potential rewards, financial or otherwise, or other personal
considerations may lead to compromise, or appear to compromising the objectivity in
academic, professional and research activities of the teacher and causes deviation from
absolute. The mere appearance of a conflict may be just as serious and potentially damaging
as an actual distortion of objectivity.

The teacher shall avoid all known conflicts of interest with the University and any outside
agency. In such a case, he/she should promptly inform to the University and the outside
agency, interests, or circumstances which could influence quality of their services.

The teacher shall not undertake any assignment which would knowingly create a potential
conflict of interest between himself/ herself and his/ her clients or the University.

Any CI at the institutional level which presents a conflict with its academic mission, its
status, or with its obligations to other organizations should be dealt by the EC.
Professionally-related outside activities such as consulting, textbook authorship,
involvement with professional societies, and participation on review panels, etc. should be
done in such a way that there will be no CI relating to an individual faculty member's
distribution of effort between obligations to his/her academic appointment and his/ her
commitment to "outside" activities.

The teacher shall not accept compensation, financial or otherwise, from more than one party
for services on or for the services pertaining to the same project, unless the circumstances
are fully disclosed to, and agreed to, by all the interested parties.
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10.

(XIn)

10.

11.

12.

13.

The teacher shall not solicit nor accept financial or other valuable considerations, from
material or equipment suppliers for any deal involving the University or specifying their
products.

The teacher shall not solicit nor accept gratuities, directly or indirectly, from contractors,
their agents, or other parties dealing with their clients, or employers in connection with
work for which s/he is responsible.

In public service as a member or advisor, the teacher shall not participate in considerations
or actions with respect to services provided by him/her or the University.

The teacher shall not solicit nor accept any consultancy contract from a governmental body
on which any employee of the University serves as a member.

University Obligations with Respect to Code of Conduct

The University believes in the dignity, the worth, and the potentialities of every human
being.

The University shall not make any discrimination of its employees and students with
respect to race, colour, caste, creed, religion, gender, age, marital status, age, political
beliefs; family, social or cultural background; and disabling condition with respect to
employment, admissions, promotions, evaluations, counselling, instructions, research,
consultancy, financial assistance, etc.

The University shall have a Code of Conduct, which is a dynamic document and which
will be reviewed from time to time to reflect new concerns for ethical practices and
policies.

The University shall institute and run academic courses of high academic standards and
shall strive to maintain the standards.

The University will define its educational objectives and all policies and publicize them
through appropriate means such as University website, handbooks, booklets, etc.

The University will evolve and follow responsible and fair procedures in all matters
affecting students, such as admissions, academic programmes, financial aspects,
supporting services, disciplinary matters, and the handling of grievances, and any other
services offered to the students and publicize them properly for the benefit of the students
and public in general.

Students will be given advance notice of any changes in the requirements of courses, and
the changes will not be made in a way that unduly impede the academic progress of
students already enrolled.

Informal/formal complaint mechanisms will be available to students, who have
grievances about any matter related to the University.

The University will make efforts to provide students with reliable and up-to-date
information about appropriate career opportunities and to do counselling of the students
for career and placement.

The students’ competency will be evaluated through the use of validated methods and
techniques and objectivity.

The University shall not pay anybody any commission or bonus for the recruitment of
students or faculty or enter into any contract with companies that follow this practice.
Admissions of the students and recruitment of the employees shall be done only after
providing accurate and up-to-date information about the University and its educational
programmes and policies.

Tuition fees and other fees will be fully described in appropriate publications of the
University as well as its website; any potential additional costs will be notified. The
norms for refunding of fees and of waivers will be suitably published.
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14.

15.

16.

17.

The University shall maintain its records, publicize the details of such records and make it
available to those who request for the same as per the University norms, subject to the
Right to Information Act of the Government.

The University will publish and maintain its annual reports, accounts, budgets,
prospectuses, and other academic publications.

The confidentiality and privacy of the appropriate records will be decided and
maintained.

The University will encourage the employees to further their education and professional
competence, participate in professional bodies, provided it does not conflict with the
Institutional duties.

18.  The University shall support the professional and technical societies of disciplines related
to University.
(XI11) Disciplinary Action
(i) Misconduct
The breach of any of the provisions in the Code of Conduct, or any one or more of the
following acts on part of the teacher shall be deemed as a misconduct and include.

1. Any action by the teacher contrary to the provisions prescribed in the Act,
Ordinances, Regulations, Rules and Directives from the Authorities, Functionaries
and the Government.

2. Wilful negligence of duty in teaching, administration and research.

3. Refusal to accept charge-sheet, order or other communication served according to the
Rules.

4. Obtaining employment in the University by misleading or by misrepresenting the
facts, or providing false information to the University about oneself or about any
other person.

5. Misappropriation of any amount and/or movable and immovable property.

6. Obtaining another employment while being on the payroll of the University.

7. Any person on deputation of lien not informing the current status of his/ her job
beyond that period and still holding the lien position.

8. Obtaining financial or other gains by misinterpreting the facts or contrary to State
Government rules

Explanation:
a.  Wilful negligence of duty shall among other things include the following:

i. Dereliction of duties like not engaging the allotted classes or not completing the

prescribed syllabi under circumstances not beyond his/ her control.

ii. Negligence of academic or extra-curricular, co-curricular duties assigned to the

teacher by the appropriate authority which are not inconsistent with the Act,
Statutes, Ordinances, Regulations or Rules.
iii. Deliberate attempts to conceal information about non-completion of syllabus or
setting up of question paper on incompletely covered syllabi.
iv.  Deliberate failing of students or giving unjustifingly high marks.
b. Incompetence among other things shall include the following:

i. Failure to complete the teaching of the prescribed syllabi within the prescribed
period, because of inability to teach, and

ii.  Such other incapacities in teaching as would lead to failure in imparting of the
expected instructions to the students.
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(i)

(i)

Disciplinary Authority

The

Disciplinary Authority in respect of the teachers working in the University shall be

the Vice Chancellor. The Disciplinary Authority in respect of the teachers working in the
affiliated colleges and recognized Institutes shall be the Chairman of the management
council of the said college/Institute.

Penalties
Without prejudice to the provisions of any law for the time being in force, the following
penalties may, for good and sufficient reasons, and as herein after provided, be imposed
on the teacher found guilty of misconduct. The penalty to be imposed shall essentially be
commensurate with the severity or gravity of the misconduct committed and shall be
imposed only after sufficient opportunity is provided to the teacher for being heard and to
defend himself/ herself.
a. Minor Penalties :
i. censure,

ii. fine,

iii. withholding of increment of pay for specific period.

iv. recovery from his/ her pay, or such other amounts as may be due from him/ her.

b. Major Penalties :
i. stoppage of increment with or without effect on future increments

ii. reduction to a lower scale of pay, grade, post or service,

ili. compulsory retirement,

iv. termination of service,

v. dismissal from service,

vi. removal from service.
Explanation:

1. The order under (a) (iii) of withholding increment shall not affect subsequent
increment(s).

2. The order under sub-clause (a) (iv) for recovery shall expressly state the amount of
the whole or part of any pecuniary loss caused by him/ her to the University, by
negligence or by breach of orders.

3. Reduction under sub-clause (b) (ii) shall ordinarily be a bar to the placement of the
teacher to the scale of pay, grade, post or service from which s/he was reduced,
with/without further directions regarding condition of restoration the scale of pay,
grade, post or service from which s/he was reduced, and seniority and pay on such
restoration.

4. The order of penalty of reduction, under sub-clause (b) (ii) shall expressly state
whether the period of reduction shall be exclusive of any interval spent on leave or
otherwise.

5. Termination of service under sub-clause (b) (iv) and dismissal under sub-clause(b)
(vi) shall not be a disqualification for future employment under the University.

6. Removal from service under sub-clause (b)(vi) shall be a disqualification for future

employment under the University.
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(iv) Action not Amounting to Penalty

The following shall not amount to penalty within the meaning of this regulation, namely:

1.
2.

Non-placement of teacher either in senior scale or selection grade;

Compulsory retirement of the teacher in accordance with the provision relating to his/
her superannuation or retirement;

Termination of services :

a. of the teacher appointed on probation and will be liable to be terminated during
or at the end of the period probation in accordance with terms and conditions of
his/ her appointment; OR

b. of the temporary teacher in accordance with the norms.

Termination of service of a teacher appointed under agreement in accordance with
the terms and conditions of such agreement.
Termination of the service due to abolition of the post(s).

(v) Suspension

The Vice Chancellor may place the teacher under suspension:

a. where disciplinary proceedings against him are contemplated or are pending
and are likely to result into imposing any of the major penalties.

b. where, in the opinion of the Vice-Chancellor, he/she has engaged himself/
herself in activities prejudicial to the interests of the University.

c.  Where there is reason to believe that his/ her continuance in service is likely to
cause embarrassment or to tamper with the investigation of the case, or likely to
tamper with the official record or document(s).

d. where a case against him/ her in respect of any criminal offense is under

investigation, enquiry or trial in a court of law.

The teacher shall be deemed to have been placed under suspension:

a. with effect from the date of his/ her detention, in police or judicial custody, on a
criminal charge, for a period exceeding forty-eight hours;

b. with effect from the date of his/ her conviction, if, in the event of a conviction
for an offense, he/she is sentenced to a term of imprisonment exceeding forty
eight hours and is not forthwith dismissed or removed or compulsorily retired,
consequent to such conviction and shall remain under suspension until the order
of suspension is modified or revoked by the Vice Chancellor.

While under suspension, the teacher shall not be allowed to resign.

The teacher under suspension shall not engage himself/ herself in any private or

gainful employment, trade or business.

If the teacher under suspension attains the age of superannuation, she/he shall be

deemed to have been retired. However, the departmental or judicial proceedings

pending against him shall continue even after his/ her retirement.

(vi) Preliminary Inquiry

After receiving a specific complaint/information regarding a case of misconduct by a
teacher, the Vice-Chancellor shall appoint the following Committee to hold
preliminary inquiry.

I. Dean (Faculty) — Chairman

Il. The nominee/representative of EC
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(vii)

(viii)

I11. One senior Professor/HOD/Director of the Subcenter of the University,
nominated by the Vice-Chancellor preferably from a Department/ Centre to
which the teacher belongs.

The committee, after going through all the documents and evidence(s) shall see
whether there is a prima facie case against the teacher. Provided that, while holding
the preliminary inquiry, full opportunity shall be given to the teacher, as the case may
be, to defend his/ her case before the Committee.

The Committee shall prepare their report and submit the same to the Vice Chancellor.
The Vice Chancellor, after scrutinizing the report of the Committee, may— impose a
minor penalty or give permission to hold a full-fledged Institutional Inquiry of the
Teacher. Provided that, if the Vice Chancellor after scrutinizing the report, does not
agree with the findings of the report, she/he may terminate further action.

Provided further that, if the Vice Chancellor, after scrutinizing the report, feels that
the report is incomplete or requires some more documents/evidences, then she/he
shall call for such additional documents/evidences and place them again before the
same committee and, if necessary, may appoint another Committee.

Minor Penalties

If the Vice Chancellor is satisfied that the misconduct committed by the teacher is serious
enough to inflict any of the minor penalties, the Vice Chancellor shall

1.

issue a notice to the teacher in writing along with the imputation(s) of misconduct
and require him/ her to show cause as to why the action proposed be not taken
against him/ her.

give reasonable opportunity to the teacher to furnish the explanation;

take into consideration the explanation of the teacher and record findings on each
imputation of misconduct;

issue the order imposing one or more minor penalties, or if satisfied, drop the
imputation(s) and exonerate him of the change(s);

the appeal against the minor penalty imposed by the Vice Chancellor shall lie with
the Grievance Redressal Committee followed by the Appellate Committee. Provided
that, the teacher aggrieved by the decision of these Committees may appeal to the EC.

Institutional Inquiry

Whenever the Vice Chancellor, after receiving and scrutinizing the report of the
preliminary inquiry committee is of the opinion that there are grounds for inquiry
into the truth and/or substance of imputation of misconduct on the part of the
teacher(s), which may result in major penalty, s/he may appoint an Inquiry Officer
not below the rank of District Judge, to enquire into the truth thereof.

The Registrar shall prepare appropriate notice to be issued to the teacher which will
contain definite article(s) of charge(s) in connection with imputation(s) of
misconduct, relevant facts and documents.

The Registrar shall deliver or cause to deliver to the teacher, a copy of the notice
and the teacher to submit to him/ her, within fifteen clear days, a written statement
of his/ her defence and to state whether s/he desires to be heard in person.

On receipt of the written statement of defence and on admission of any or all
article(s) of charge(s) by the teacher, the Vice-Chancellor shall record his/ her
findings on each charge admitted.

74



5. On receipt of written statement of defence of any or all of the article(s) of charge(s)
by the teacher or on its non-receipt, the Vice Chancellor may further enquire or
cause to enquire into the charge(s) not admitted and records the findings.

6. The Vice-Chancellor, by an order, can appoint Registrar or another teacher or any
other suitable person as Presenting officer on his/ her behalf to present the case in
support of the article(s) of the charge(s) before the inquiry officer. The teacher may
take assistance of any other teacher or any other suitable person to represent the case
on his/ her behalf. Neither side shall ordinarily be represented by a legal
practitioner. However, if the Vice Chancellor is represented by a legal practitioner,
the Inquiry officer shall also permit the teacher to engage a legal practitioner, if the
teacher so desires.

7. The Registrar shall forward to the Inquiry officer copies of notice issued to the
teacher with all documents produced to the teachers, statement of defence by
teacher, all relevant documents and any other information needed by the Inquiry
officer.

8.  The teacher shall appear in person before the Inquiry officer on such day and at such
time as the Inquiry officer may, by notice in writing specify.

9. The Vice-Chancellor may, suo moto or on being moved by the teacher against
whom Inquiry is instituted, for just and sufficient reasons, transfer the proceedings
to another Inquiry officer constituted for the purpose.

10. If the teacher who has not admitted any of the article(s) of charge(s), in his/ her
written statement of defence or has not submitted any written statement of defence,
appears before the Inquiry officer, s/he shall ask the teacher whether s/he is guilty or
has any defence to make and if s/he pleads guilty of any of the article(s) of
charge(s), it shall be so recorded under the signature of the teacher and of the
Inquiry officer.

11. The Inquiry officer shall return to the Vice Chancellor the findings in respect of
those article(s) of charge(s) which the teacher pleads guilty.

12. If the teacher fails to appear within the specified time or refuses to plead or admits
to plead, the Inquiry officer shall ask the Presenting officer to produce the evidences
by which s/he proposes to prove article(s) of charge(s), and shall adjourn the case to
a later date not exceeding fifteen days, after recording the order that the teacher
may, for the purpose of his/ her defence.

a. inspect within five days of the order the documents submitted by the
Presenting officer, other than those provided to the teacher earlier, if any.
b. submit a list of witness(es) to be examined on his/ her behalf.

13. The teacher may apply in writing, for supply of copies of the statements of

witness(es), examined on behalf of the Vice Chancellor, if any, and the Inquiry
Officer shall furnish him/ her such copies as early as possible, and in any case not
later than three days before the examination of the witness(es).

14.(a) The teacher, by a notice to the Inquiry officer, may request the copies of certain

document(s) in possession of any functionary/officer and related to the case. In
that case, the Inquiry officer shall forward the request to the Registrar, with a
requisition for the production of the document(s) by a specified date.

(b) On receipt of the requisition, the Registrar, shall produce the same before the
Inquiry officer.
Provided that, the Inquiry officer may, for reasons to be recorded in writing,
decline the requisition of any such documents, as are not relevant in the case and
the Inquiry officer may withdraw the requisition or press for the same.
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15.

16.

17.

Provided further that, if the Authority having the custody or possession of the
requisitioned document(s), is satisfied, for the reasons, to be recorded in writing

that the production of all or any of such document(s) would be against the public

interest, it shall inform the Inquiry officer and the Inquiry officer shall, on being
so informed, withdraw the requisition and communicate the same to the teacher.

a) The Inquiry shall commence on the date fixed by the Inquiry officer and shall
continue thereafter on the dates as may be fixed from time to time.

b)

c)

d)

f)

9)

The oral evidence shall be recorded or caused to the recorded by the Inquiry
Officer in a question-answer form, on the completion of which it shall be read
out to be correct and signed and dated by the teacher concerned, witness, the
Presenting officer and the Inquiry officer. Copies of the proceeding with copies
of all relevant documents shall be handed over by the Inquiry officer to the
teacher and the Presenting Officer.

The oral and documentary evidence by which the article(s) of charge(s) are
proposed to be proved shall be produced by the Presenting officer. The
witness(es) may be examined by the Presenting officer and cross-examined by
the teacher. The Presenting officer shall be entitled to re-examine the witness
on any point(s) on whichs/he has been cross-examined by way
of clarifications.

Before the close of the case by the Vice Chancellor, the Inquiry officer may
allow the Presenting officer to produce any fresh evidence on record in the
Inquiry on application by the Vice Chancellor with a copy of the fresh evidence
to the teacher. Provided that, the Inquiry officer is satisfied that the evidence
could not have been produced earlier at the material time. Provided however
that the Inquiry officer shall give the teacher an opportunity of inspection of
document(s) before they are taken on record.

When the case of the presenting officer is closed, the teacher shall state his/ her
defence orally and/or in writing. The teacher may examine himself/ herself and
the witness(es) may be cross-examined by the Presenting officer, re-examined
by the teacher and examined by the Inquiry officer. The Inquiry officer may
also allow the teacher to produce new evidence, if it is necessary in the
interest of natural justice.

After the teacher closed his/ her case, the Inquiry officer may generally
question him/ her on the circumstances appearing against him/ her, for enabling
the teacher to explain any circumstances appearing in the evidence against him/
her.

The Inquiry officer may, after the completion of production of evidence, hear
the Presenting officer and the teacher and/or permit them to file written
statements of argument of their respective case.

If the teacher does not submit a written statement of defence on or before the date
specified or does not appear in person before the Inquiry officer or otherwise fails or
refuses to comply with the provisions of this Ordinance, the Inquiry officer may hold
the inquiry ex-parte.

Wherever the Inquiry officer, after having heard and record the whole or part of the
evidence, ceases to exercise jurisdiction thereon and is succeeded by another Inquiry
officer, it shall act on the evidence so recorded by its predecessor and partly recorded
by itself. Provided that, if the succeeding Inquiry officer is of the opinion that further
examination of any of the witnesses, already recorded, is necessary in the interest of
natural justice, s/lhe may permit such witnesses to be recalled, examined, cross-
examined and re-examined by the parties
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(ix) Common Proceedings

Where two or more teachers are concerned in any case, the Vice Chancellor may hold a
joint inquiry as per the provisions of these regulations.

x) Inquiry Report

1. After conclusion of the inquiry, the Inquiry officer shall prepare an inquiry report.

Such report shall contain—

a. article(s) of charge(s) and the statement of imputation(s) of misconduct;

the defence of the teacher in respect of each article of charge;

assessment of the evidence in respect of each article of charge; and

the findings on each article of charge and the reasons thereof.

the oral and documentary evidence produced in the enquiry;

the written statements of argument filled by the Presenting officer and the

teacher, if any, and

g. the orders made by the Vice Chancellor and the Inquiry officer in regard to the
inquiry.

-~ Do oo o

2. The Inquiry officer shall forward the inquiry report to the Vice Chancellor.

(xi) Action on the Inquiry Report

1.

The Vice Chancellor shall consider the report and record his/ her findings on each
charge.

If the Vice Chancellor disagrees with the Inquiry officer on any article (s) of
charge(s), s/he shall record reasons for such disagreement and proceed further in
the matter.

If the Vice Chancellor, having regard to the findings on the charge, comes to the
decision that no penalty be imposed or that the teacher be exonerated, it shall so
order and inform the same to the EC in its next meeting.

If the Vice Chancellor, having regard to the findings, comes to the conclusion that
any of the minor penalties be imposed on the teacher, she/he shall not withstanding
anything contained in this Ordinance, determine what penalty shall be imposed,
and shall so order.

(a) If the Vice Chancellor, having regard to its findings on all or any of the articles
of charge, comes to the conclusion that any of the major penalties be imposed on
the teacher, s/he shall -

I. furnish to the teacher, a copy of the Inquiry Report and his/ her findings on
each article of charge, expressly stating whether s/he agree with the findings
of the Inquiry Officer or otherwise, together with brief reasons of his/ her
disagreement, if any; and

Il. given to the teacher a notice in the form appended stating the penalty
proposed to be imposed on him/ her in respect of each of the article(s) of
charge(s) by calling upon him/ her to submit within fifteen days of receipt of
the notice, such representation as s/he may wish to make on the proposed
penalty and the causes as to the why the penalty be not imposed on him/ her.

(b)  The Vice Chancellor shall consider the representation, if any, made by the
teacher and determine the quantum of penalty that be imposed on him/ her on
the basis of the evidence adduced.
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6. The final order made by the Vice Chancellor under this Ordinance shall be
communicated to the teacher and the Inquiry Officer.

7. Any action as given in XI must be reported to the EC in its next meeting. If the EC
disagrees with the action taken, the EC may refer back the case to the Vice
Chancellor with its remarks for further action and the EC’s decision shall be final.

(xii) Appeal

1. Notwithstanding anything contained in this rules and regulations no appeal shall lie
against—
a. any order of an interlocutory nature or of the nature of a step-in aid or the final
disposal of a disciplinary proceeding, other than an order of suspension.
b. any order passed by an Inquiry officer in the case of an inquiry under these rules
and regulations.
2. Subject to the provisions of Clause (xii)(1), the teacher may prefer an appeal
against all or any of the following orders namely:

a. an order of suspension or deemed suspension

b. an order imposing any of the penalties, by the Vice Chancellor.

c. an order which-

i. denies or varies to his/ her disadvantages his/ her pay, allowances or any
other conditions of services;

ii. denies placement to which he/she is otherwise eligible according to the
recruitment rules;

iii. interprets to his/ her disadvantages the provisions of any such Ordinance;

iv. reverts him/ her while officiating in a higher service, to a lower service grade
or post, otherwise than as a penalty;

v. reduces or withholds the post - retirement benefits if any;

vi. determines the subsistence and other allowances to be paid to him/ her for the
period of suspension or for the period during which he/she is deemed to have
been under suspension or for any portion thereof;

vii. determines his/ her pay and allowances, for the period of suspension or for
the period of this dismissal, removal or compulsory retirement form service
or from the date of his/ her reduction to a lower service, grade, post, time-
scale or stage in a scale of pay to the date of his/ her reinstatement of
restoration to his/ her service grade of post as the case may be;

OR

viii. determines nature of the period from the date of his/ her suspension or from
the date of the dismissal, removal, compulsory retirement or reduction to a
lower service, grade, post, scale of pay or stage, in a scale of pay or from the
date of his/ her reinstatement or restoration to his/ her service, grade or post,
etc.

(xiii) Appellate Authority

The teacher aggrieved by the decision of the Vice Chancellor, may appeal to the Executive
Council. The EC in turn may appoint committee consisting 3 experts
a. Nomination of EC
b. A Legal Expert
c. Government representative not less than the rank of Deputy Secretary from the
State Government.
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(xiv) Service of Orders, Notice, etc.

Every order, notice and other process made or issued under this rules and regulations shall be
served in person on the teacher concerned or shall be communicated to him/ her by registered
post. In case the registered post is not effectively served once, the notice shall be
communicated to him/ her by registered post once more and published in at least one leading
local news-papers.

(xv) If the Vice Chancellor is involved in the case, the matter will be solely dealt with by the EC
in light of Act, Ordinances/rules and regulations and statutes of the University.

(D) FOR THE NON-TEACHING STAFF MEMBERS

The non-teaching employees of the University shall be governed by the rules and regulations
prescribed in the existing Maharashtra Civil Services Rules [Maharashtra Civil Services
(Conduct) Rules, 1979; and Maharashtra Civil Services (Discipline and Appeal) Rules, 1979] and
will remain applicable with amendments, if any, done from time to time.
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R5. HOSTEL AND HOSTEL ADMINISTRATION (Under Section 99 of the Act)

Dr. Babasaheb Ambedkar Technological University (DBATU) offer 9 Diploma, 8 B Tech, 7 M
Tech and 12 Ph.D. full time and part-time programs for the engineering in the academic
disciplines of Chemical and Petrochemical Engineering, Civil Engineering, Computer
Engineering and Information Technology, Electrical Engineering, Electronics and
Telecommunication Engineering, Mechanical Engineering and in the academic disciplines of
Chemistry, Mathematics, Physics and Humanities under the faculty of Engineering and
Technology.

The following rules and regulations shall apply to all the students of Dr. Babasaheb Ambedkar
Technological University hostels for maintaining discipline and good conduct within and outside
the hostel as well as University premises.

1. GENERAL GUIDELINES

1.1.  The University shall provide residential accommodation in its hostels at DBATU to the
students  admitted to  regular  courses, including  Research  project
Staff/Assistant/Associate of the University subject to availability of hostel seats.

1.2. Every student must acquaint himself/herself with the rules and regulations of the hostel.

He/she must obey these rules strictly. Ignorance of the rules will not be accepted as an
excuse.

1.3. All the hostels shall remain closed during the period of semester break/vacation or at
any time as notified by the University authority. During such break/vacation, boarders
are to vacate the rooms of the hostel and should not keep any valuables/documents in
the Hostels. The room key shall be deposited to the Warden/Assistant Rector/Rector.

1.4. However, M.Tech/Ph.D. students, students having special requirement of course
assignment or project work and contract staff may be allowed to stay during vacation
on recommendations of the concerned Head of the Department with due permission of
the Warden/Rector/Registrar.

1.5. All boarders of the hostel shall be responsible for any loss/damage of the property of
the hostel.

1.6. For any complaint, no boarder/student shall directly approach Hon. Vice-chancellor, the
Registrar or any other higher official without approaching the Warden/Rector.

1.7. In the case of any outstanding dues/fines payable by any boarder/student at the end of
each semester/year, the Warden may report it to the Controller of Examinations for
holding of his/her result until the outstanding dues are paid by the student. If a student
leaves the University without clearing all the hostel dues, the Warden may recover the
outstanding dues from his/her hostel security and University security deposit. If any
amount still remains unrecovered, notices to his/her guardian shall be sent who will
finally be responsible to clear all outstanding dues.

1.8. All cases of illness shall be reported to the Warden/Assistant Rector/Rector
immediately.

1.9. The Warden shall maintain permanent record (Stock book/consumables) of all articles
of the hostel(s) supplied by the University.

1.10. The mess of the hostel shall be maintained by the Mess Committee. The Rector shall be
the Chairman of the Mess Committee. The dining hall shall remain open as per the
timetable decided by the Mess Committee. Members of the Mess Committee shall be
nominated by the Rector from amongst the students of the hostel. The Mess Manager
shall work as per the instructions given by the Mess Committee.
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1.11.

1.12.

1.13.

1.14.

1.15.

1.16.

1.17.

1.18.

1.19.

1.20.

1.21.

1.22.

1.23.

Electric bulbs/fluorescent tubes for all boarders shall be supplied by the University
only at the time of fresh admission to the hostel. Replacements of the same shall be the
responsibility of the boarders.

Boarders shall not use any electrical appliances such as electric heaters, electric stoves
etc. intheir rooms. However, boarders may use computers and laptops in their rooms.

Boarders are strictly prohibited to have in their possession at any time under any
circumstances, dangerous materials, explosives, arms and weapons or any other items
prohibited by law.

Boarders are expected to keep their rooms clean, tidy and maintain cleanliness. No
rubbish should be thrown into the wash basin, drain, corridors or outside the rooms or
in the surroundings. The bins kept for this purpose should be used.

Every boarder shall leave the hostel room clean at the time of vacating his/her hostel
seat failing which the Rector shall not issue clearance certificate to the boarder(s).

Boarders shall not remove common room articles, dining hall utensils, furniture and
other articles of the hostel from their normal place without the prior written permission
of the hostel Warden/Rector.

Boarders on leaving their rooms shall always switch off the lights and fans. Boarders
shall not leave water flowing from taps.

No boarder is allowed to shift from his/her allotted room to any other room without
written permission from the Warden/Rector. The boarders are also not allowed to
shift/exchange furniture and other assets from one room to another.

The student who have two wheelers shall get due sanction from the Campus
Administrator by submitting a copy of registration papers and driving license. Vehicles
with permission only will be permitted inside the campus. Four wheelers of the students
are not allowed inside the Hostel/Campus.

Before vacating the Hostel the student should intimate the Rector and obtain “NO
DUES CERTIFICATE” from the Rector.

The Warden/Rector will be free to inspect the hostel rooms as and when required,
without any prior notice. The Warden also has the right to shift a student to any room
without giving any reasons.

An undertaking (in writing) must be given by the student and his/her parent/ guardian
as stipulated in the attached declaration form (Annexure- I).

In addition to these rules, boarders are also governed by the rules, orders, instructions
etc. framed/issued by the competent authority from time to time.

. ADMISSION TO HOSTELS

DBATU provides on-campus residential facility to its students enrolled in the programs of
Bachelor of Technology and Diploma in Engineering. At present, the hostel facility is not
available for Post-graduate students and Research Scholars. DBATU has two boys and three
girls hostels with the intake capacity given below.

S Name of Hostel | Boys/Girls Programs Intak_e
No. Capacity
1 Sahyagiri Hostel Boys First Year Degree and Diploma Students | 180+80

2 Gagangiri Hostel Boys [Second, Third and Final Year Degree 450
and Diploma Students

3 Malaygiri Hostel Girls Third and Final Year Degree 300

4  |Dhavalgiri Hostel Girls First Year and Second Year Degree 100+200
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5 |Alaknanda Girls All Diploma Students 100+90+80

Hostel Room: University accommodates 2-3 students per room in all the hostels. The rooms are
furnished with cots, in-wall storage units, and essential facilities such as electric fans and tube

3. HOSTEL ADMISSION POLICY

a) Admission to hostel is strictly done on merit basis of and as per the Government of
Maharashtra rules and regulation for reservations.

b) Merit list is prepared on the academic performance till the previous semester examination

¢) Students applying for the hostel admission should have attended more than 75% theory
and practical classes in the previous semester.

d) The J&K migrants(J1,J2 & J3 Type)/GOIl nominees/differently able students will be
given priority in hostel admission.

e) From Second year onwards admission, other than Maharashtra (OMS) students will be
admitted in the hostels in OPEN category and as per their merit.

f) The admission seats will be allotted branch wise. The number of seats allotted to each
branch and category will be according to the distribution of seats as per reservation
policy.

g) The students residing within 50 KM periphery of DBATU are not eligible for hostel
admission. However, admission may be given to such students provided the seats are
available after meeting the demand from other students.

h) The student shall pay hostel fees along with mess deposit (decided by the University
authority) for one year in advance at the time of admission.

i) Strict silence shall be observed in hostel. Care should be taken at all times to ensure that
music/loud talking is NOT audible outside the room. Any manner of festivities and noise
making/celebrations will not be entertained, which may cause disturbance to other
inmates in the hostel premises.

4. FUNCTIONING OF HOSTEL MESS

(a) All the inmates of the hostel will compulsorily become a permanent member of the mess.

(b) Each hostel mess is run as a co-operative mess by the students (inmates of the hostel)
under the supervision of Warden and Rectors.

(c) Each hostel mess will have a mess committee consisting of five inmates of the hostel to
be nominated by the Rector. Among them, there will be a Mess Secretary. The term of
this committee will be for a period of six month/one year.

(d) The bulk purchase for the mess items such as grossary, vegetables and bakery items, etc.
will be done through Central Hostel Purchase Committee (CHPC) to maintain the
uniform quality in all the hostels at reasonable cost.

(e) The CHPC will be constituted for a period of one academic year by the University
Administration and will have representation of all the hostels (Mess Secretary and
Rectors).

(f) The above items will be purchased on rate contract basis either by Tender or local market
survey by the central hostel purchase committee with the following terms and conditions:

i. Agreement has to be signed by both the parties clearly mentioning the rate and
quality of the material. Sample of the quality of material will be available in all
the hostels.
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ii. The material will be verified and accepted by the mess committee members, mess
managers, warden, Assistant Rector and Rector of the respective hostel.

iii. The quality of the items should be maintained. In case of any deviation from the
quality, the University reserves the right to cancel the agreement of purchase at
any time.

iv. Payment of items will be made by the respective hostel mess committee, at the
end of every month.

v. The purchase of all other items will be done by at least two members of the mess
committee. All the vouchers will be signed by the persons who did the purchase
on that day.

(9) The money transactions from the hostel mess account would be done by the Mess
secretary through cheque signed jointly by the Mess Secretary and Rector.

(h) The mess committee will also prepare the weekly menu in advance and display it on the
notice board.

(i) The monthly mess bill will be prepared by the Mess Secretary and Hostel Clerk on the
basis of vouchers for the month and will be jointly signed by the Mess Secretary and
Rector.

(i) Expenses made towards day-to-day functioning of mess (e.g. transportation for
procurement, survey/purchase of items, cleanliness) may be incorporated in the mess
expenses. Telephone/conveyance bills towards such expenses should be duly maintained
and verified for the reimbursements.

(k) Approval for making such provisions of reimbursement of genuine expenses made by
Mess Secretary, mess supervisor or any hostel committee member is under the guidance
and supervision of Rector.

5 MESS RULES

5.1 Students should sign the mess joining register kept in the mess at the time of their
joining the mess.

5.2 Students should sign the mess leaving register and kept in the mess whenever they
leave the mess. Otherwise they will be deemed to be present and charged accordingly.

5.3 Students are not permitted to dine in the mess without signing the Joining Register or
after signing the leaving register.

5.4 The quantity of food will be unlimited except in the case of special items.

5.5 Non-vegetarian items will be served as extra on specified days of the week.

5.6 Students proceeding on medical Leave from the campus should produce the Medical
Certificate. In case of sudden illness, information on leaving the mess should be made
available to the Hostel Office immediately.

5.7 Students other than the Mess Committee Members are not permitted to enter the
kitchen or store room of the mess on any account.

5.8 Students are not permitted to cook any food on their own accord in the mess or in
their rooms.

5.9 Students on no account whatsoever will be permitted to take food outside the mess.
Nor can take mess utensils such as plate, spoon, tumblers, etc, to their rooms in any
case.

5.10 No food will be served in the rooms of the hostel for any student unless a certificate is
produced form the Institute Medical Officer/Rector to the effect that the students’
condition requires the food to be served in their rooms.

5.11 No diner shall waste food. Paying mess bill does not entitle a diner to waste food.
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5.12 Assist in maintaining the mess and surroundings neat and clean. No notices shall be

pasted on walls. Notices put up on the notice boards should not be removed by the
diners.

5.13 All diners shall interact with the mess staff in the dining hall in a courteous manner.

After eating food, diners shall leave the cup, plate, waste food etc. in the designated
bins.

5.14 If any diner is medically ill and requires a special diet (Ex. Qil-less food) he/she can

request the mess supervisor to arrange for the same at the mess.

5.15 The guest charges for lodging and boarding will be as notified by mess committee

members time to time.

5.16 Before ordering any mess item (Grossary, Vegetable, bakery items, etc) mess

committee and mess manager must consult each other and maintain the stock register.
The stock register should be verified by Rector.

6 CODE OF CONDUCT

6.1

6.2

6.3

6.4

6.5

6.6

6.7

6.8

6.9

6.10

6.11

6.12

All residents are required to maintain standards of behavior expected of students of a
University. They are expected to behave courteously and fairly with every one inside
and outside the DBATU campus.

All residents are required to always carry their valid Identity Card issued by the
University/Hostel.

The rooms, common areas and surroundings of the hostel should be kept clean and
hygienic. Notices shall not be pasted on walls and walls shall not be scribbled on.
Rooms are allotted to each student on his/her personal responsibility. He/she should
ensure the upkeep of his/her room, hostel and its environment.

Students should bring to the notice of the caretaker/Warden regarding any pending
maintenance work (Civil, Carpentry, Electrical, Sanitation) to be carried out in rooms,
corridors, toilets or other areas in hostel premises in writing.

Students should co-operate in carrying out maintenance work and vacate their rooms
completely when the Hostel administration requires the rooms for this purpose. If
any maintenance work is to be carried out when the room is under occupation, it is
the occupant’s responsibility to make the room available for the maintenance work.
The students should not carry/watch/unauthorized/illegal/objectionable movies in
their rooms. Any violation will be dealt severely.

The resident of a room is responsible for any damage to the property in the room
during his/her occupancy of that room and will be required to replace/repair at their
own cost the damage, if any.

In case of damage to or loss of hostel property the cost will be recovered from the
students responsible for such damage or loss, if identified, or from all the students of
the wing/hostel, as decided by the Warden/Rector/Registrar.

The resident shall not move any furniture from its proper allotted place and also not
damage them in anyway. If there are any additional items other than the above
belonging to the hostel in a room, the occupant of the room shall hand over them to
the Warden, failing which he/she will be charged a penal rent as decided by the
Rector.

The resident shall not remove any fittings from any other room or common area and
get them fitted in his/her room.

Ragging of students admitted to the Institute is totally banned. Any violation of this
by the senior students will be dealt with very severely as per the Institute norms and
guidelines issued from time to time by the competent authorities.
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6.13

6.14

Fresher should report incidents of ragging immediately. Those who do not do so even
when being witnesses or victims, will be considered to be part of this practice, and
will also be punished accordingly.

When the persons committing or abetting the crime of ragging are not identified,
collective punishment on suspected group could be resorted to as a possible deterrent
measure, as it would ensure community pressure on the potential raggers not to
indulge in ragging.

6.15 All the hostellers, hostellers and day scholars, are required to sign an Anti-Ragging

6.16

6.17

6.18

Undertaking form as per UGC guidelines and submit to Rector.

In the Hostel and University premises following are strictly prohibited: Smoking,
Consumption of alcoholic drinks/drugs, Gambling, Intimidation or violence, willful
damage to property, entering the hostel premises in intoxicated state, moving in the
colony sector or near the girls hostel premises after 9.00 pm, shouting and using
abusive language in their own hostel or in other hostel premises and campus,
employing unauthorized persons for personal work such as washing clothes, etc.,
cooking in room. If found, heavily punished by the competent authority
(Rector/Registrar).

Residents should not participate in any anti-national, antisocial or undesirable activity
in or outside the University campus.

The use of electrical appliances such as immersion heaters, electric stove/heaters are
not allowed in the rooms. Such appliances, if found will be confiscated and a fine will
also be imposed.

6.19 The use of audio systems which may cause inconvenience to other occupants is not

6.20

6.21

6.22

6.23

6.24

allowed.

When the students go out of their room, they should switch off all the
electrical/electronic appliances and keep it locked. Violation will attract suitable
penalty and punishment as decided by the authorities (Rector/Registrar).

In case, any student has to stay out of hostel for a day or more for any reason, he/she
has to inform the Rector in writing and take his/her permission.

All hostel students must make entry in the in-out register available with security
guard, if willing leave or enters into the hostel after 7pm/8.30 pm or any other time
decided by the authorities (Warden/Gate keeper/Rector).

First year students must take permission from Warden/Rector for going out from the
hostel for any reason and must make entry in the in-out register available with
security guards at the hostel gate.

All residents of girls’ hostels must be back in the hostel by 6.30 pm or as decided by
the Rector. If a girl student needs to stay out of the hostel after 6:30 pm due to any
reason, she has to apply for and take prior written permission from the Rector.
Violation of this rule may lead to disciplinary action including expulsion from the
hostel.

6.25 All residents of girls” hostels must take the prior written permission from the Rector for

attending extra lectures/practical/ Preparatory Leave/any activity on non working
days (Saturday/Sunday).

7 GUESTS AND VISITORS

7.1

Subject to availability of proper accommodation facility, the guest of a resident may
be permitted, with the prior written approval by the Rector to stay in hostel on
payment of the necessary charges, as fixed by the Hostel administration from time to
time.

85



7.2

7.3

7.4

No overnight guests are allowed in a student’s room without permission of the
Rector. In boys’ hostels, the parents of students and other male guests may visit the
student in his room after due permission from Warden/Rector and after making
proper entry at the hostel gate.

Male students/visitors are not allowed inside the girls’ hostel. Female visitors are not
allowed in boys’ hostels. However, lady family members may be allowed to visit a
student in the visitors’ room in the hostel between 9.00 a.m. to 7.00 p.m. with prior
permission from the Rector.

Violation of any of the above rules regarding stay in the hostels will lead to
disciplinary action including expulsion from the hostel.

8 RESPONSIBILITIES OF RESIDENTS/STUDENTS

8.1

8.2

8.3

8.4

8.5

8.6

8.7

8.8

8.9

8.10

8.11

8.12

8.13

General damage to the hostel property will be the collective responsibility of all the
residents and they will be required to make good such damage, if the students who
caused the damage could not be identified.

Residents should not indulge in practices/activities, which may endanger their own
personal safety as well as that of others.

Residents will be personally responsible for the safety of their belongings.

Residents are bound to report to the hostel authorities in case they notice any
unwanted incident or undesirable activity going on in the hostel or on the University
campus.

Residents are required to park the vehicles only in the space provided for them in an
orderly manner. No vehicles should be parked near the entrance or in the corridors.
Residents are advised to use bicycles and avoid using motorcycles/scooters/four
wheelers (Un-registered with University) in the campus.

Students should not arrange any functions or meetings within the hostel or outside or
within  the  University campus without specific permission of the
Warden/Rector/Registrar. Meetings for routine hostel affairs (management of mess,
organizing sports, co-curricular and extra-curricular activities etc.) have to be in the
notice of Warden and with their consent.

Students should not arrange for any picnic outside the campus without specific
permission of the Rector.

Residents are required to be conscious of the environment in which they live by
keeping it clean, healthy and presentable.

The residents of the hostel are responsible for the safe keeping of their personal
belongings. They are advised to keep under lock (preferably a branded one) all
valuable items such as Laptop, Mobile Phone, etc. and lock the room even when they
are out for a short period.

Any case of theft should be reported promptly to the Security Officer through hostel
administration.

If students create law and order problems outside the campus, they are answerable to
the police on their own. In such cases, they will also be answerable to University
administration as per the University norms.

Do not go out in large groups which are difficult to control. If you get involved in
unpleasant situations, you are not the only one to be affected. You end up creating a
bad impression of our University too.

Students shall not indulge in any political or communal activity which is detrimental
to the law and order and/or against the Government. Students shall not carry on any
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propaganda or publicity of any nature whatsoever in respect of anything or any matter
including political or communal matters.

8.14  University authorities will try to protect you as long as you are on the right side of the
law. Do not overstep your limits. Help us to help you.

9 DISCIPLINARY MEASURES

9.1 Any student who is found to be indulging in undesirable activities such as ragging,
physical assault, damage to property, causing inconvenience to other inmates, non-
compliance of any of the conduct rules, or violation of any other rule defined in this
manual will be liable to the following punishments:

(@) Expulsion from the hostel

(b) A record of his/her misconduct will be made in his/her personal file/TC

(c) The cost of damage will be fully recovered from him/her together with penalty

(d) He/she will also be fined commensurate with the offence committed

(e) The privilege of appearing for campus interviews will be denied, when he/she
reaches the final year

(f) No recommendations will be given to him/her for studies abroad

(g) Rustication from the University.

(h) Any other punishment decided by University administration

9.2 Availing room service or taking food or mess utensils to the room will attract a fine and
disciplinary action by hostel administration.

9.3 Any breach of the conduct rules or any act of indiscipline will invite an enquiry that will
be conducted by the University Administration. If the student is found guilty, then the
Hostel Administration will take disciplinary action that it deems fit. Depending on the
case, the administration reserves the right to take direct disciplinary action, amounting to
even expulsion at short notice from the hostel.

10 FINE FUNDS

10.1 Guest charge will be utilized for the improvement in the mess services as would be
decided by the mess committee and hostel administration.

10.2 Hostel fine fund will be utilized for hostel upkeep as would be decided by the
University administration.

10.3 A cash fine may be levied by the warden/rector of the hostel as per specified in the
table. However, cash fine must be treated as the first warning against such indiscipline
activities/acts in the hostel. Repartition of such activities/acts may lead to the expulsion
of the hostelites.

Sr. Indiscipline activity Cash fine in Rs.

1. Use of heater/Iron in the room Rs.200/-

2. Unauthorized absence from the hostel Rs.300/-

3. Damage of hostel/mess property Rs.300+ actual cost of
damage

4. Shouting or disobedience in the passage | Rs.300/-
or wings of the hostel

5. Wastage of food in the mess Rs.50/-

6. Night out from the hostel without | Rs.300/-
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permission

7 Change in allocated rooms without | Rs.300/-
permission

8. Involvement/ participation/ | Rs.300/-
encouragement in/of political activities
in the hostel

9. Pommographic content access using | Rs.300/-
official internet facility

10. Unauthorized access/entry in the | Rs.300/-
restricted area of hostel/mess

11. Fighting/quarrels or such similar acts of | Rs.300/-
physical injury

Or. Babasaheb Ambedkak Technological University.
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