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1. Purpose of Phase I Report 

The Project Phase I report documents the initial progress made by students toward their 

final-year B.Tech project. It serves as an official record of early-stage work, including: 

• Topic selection 

• Background study 

• Literature review 

• Problem definition 

• Objectives 

• Preliminary methodology 

• Tools and technologies identified 

• Initial progress 

A well-prepared Phase I report reflects clarity, organization, and understanding of the 

problem and proposed solution. Poorly drafted reports may result in low internal marks. 

2. General Instructions 

1. The report should demonstrate application of theoretical knowledge to practical 

work. 

2. Work must be original; proper citation and references are mandatory. 

3. Preliminary pages must be numbered using Roman numerals (i, ii, iii…), except 

the Title Page. 

4. Main chapters use Arabic numerals (1, 2, 3…). 

5. Formatting Guidelines 

• Font: Times New Roman, 12 pt 

• Line Spacing: 1.5 (single for captions) 

• Margins: 1 inch on all sides 

• Chapter Titles: Bold, UPPERCASE, numbered (e.g., CHAPTER 1: 

INTRODUCTION) 

• Page Numbering: Roman numerals for preliminary pages, Arabic numerals for 

main text and back matter 



6. Submission Guidelines 

• Submit soft copy (PDF) and hard copy as per departmental instructions. 

• Document weekly progress monitored by guide. 

• Include all necessary diagrams, figures, tables, and references. 

 

3. Phase I Report Structure 

Preliminary Pages 

Sr. No. Contents Page No. 

1 Cover Page – 

2 Title Page – 

3 Certificate by Institute – 

4 Certificate by Guide – 

5 Declaration by Student(s) – 

6 Acknowledgement – 

7 Abstract – 

8 Table of Contents (Index) – 

9 List of Figures – 

10 List of Tables – 

11 List of Abbreviations / Symbols – 

Note: Preliminary pages use Roman numerals; main chapters use Arabic numerals. 

Title Page 

• All text should be in CAPITAL letters. 

• Includes project title, department name, student name(s), roll number(s), guide 

name & designation, college/institution name, and logo. 

• No page number on this page. 



Declaration & Approval 

• Declaration: Students confirm that the Phase I work is original. 

• Approval: Signed by guide and HOD indicating acceptance of the Phase I report. 

Acknowledgement 

• Express gratitude to all who supported the project during Phase I. 

Abstract 

• A concise summary (250–350 words) including: 

o Background 

o Objective 

o Motivation 

o Methodology planned 

o Key findings from initial study 

o Expected scope of the complete project 

Table of Contents, List of Figures, List of Tables 

• Provide navigation to chapters, figures, and tables. 

• Symbols/Abbreviations may be included without page numbers. 

 

Main Chapters 

1. Introduction – Background and motivation. Include project background, problem 

domain, significance, need for the project, brief overview of the proposed system, 

and expected contribution. 

2. Literature Review – Summarize existing work, methods, limitations, research 

gaps, and how your project improves upon previous approaches. 

3. Problem Statement – Formal definition of the problem and scope. 

4. Objectives of the Project – Goals for Phase I and anticipated Phase II work. 

5. Proposed Methodology / System Overview – Conceptual design, system 

architecture, flowcharts/block diagrams, planned algorithms, data requirements, 

proposed models/techniques. 

6. Tools and Technologies Identified – Software, hardware, programming 

languages, and platforms. 

7. Work Done So Far (Phase I Progress) – Data collection/organization, literature 

review completion, initial pre-processing, requirement analysis, first draft of 

flowchart/architecture, experimental setup identification. 

8. Conclusion and Future Work (for Phase II) – Summarize Phase I progress and 

outline remaining tasks for Phase II. 



9. Note:  References section must be indexed in the Table of Contents, but without 

a chapter number. Appendices may be numbered as Appendix A, B, C… 

 

Back Matter 

Section Title 

A References / Bibliography 

B Appendices (if any, e.g., raw data, diagrams, draft code snippets) 

C Plagiarism Report (optional) 

D Project Completion Certificate from Industry (if applicable) 

Guidelines for References / Bibliography 

• Cite all non-original content: definitions, figures, paraphrased text, datasets, 

software, online tools. 

• Use IEEE numeric style [1], [2], … 

• List references in order of appearance. 

• Examples: 

o Books: [1] A. Silberschatz, H. Korth, S. Sudarshan, Database System 

Concepts, 6th ed., McGraw-Hill, 2011. 

o Journals: [2] J. Kaur, R. Malhotra, “Software maintainability prediction 

using machine learning,” Journal of Systems and Software, vol. 86, no. 10, 

pp. 2594–2612, 2013. 

o Websites: [3] WHO, “COVID-19 Dashboard,” https://covid19.who.int/, 

accessed Mar. 15, 2025. 

• Follow recognized citation styles such as IEEE / APA / MLA. 

• Ensure sources are credible and plagiarism-free. 

Appendices 

Optional section including supporting material: 

• Raw data 

• Sample forms 

• Additional diagrams 

• Code snippets (if required) 

Times New Roman, 10 pt. Label as Appendix A, B, etc. 

 

https://covid19.who.int/


Guidelines for Figures 

1. Numbering: Figure X.Y – Title (X = Chapter number, Y = Figure number). 

2. Captioning: Place captions below the figure; keep concise. 

3. Referencing: Mention all figures in text (e.g., “As shown in Figure 3.2…”). 

4. Quality: Use clear, high-resolution images; maintain consistent font style/size. 

5. Placement: Center-align; preferably on the same page as reference. 

Guidelines for Tables 

1. Numbering: Table X.Y – Title (X = Chapter number, Y = Table number). 

2. Captioning: Place captions above tables; consistent formatting. 

3. Referencing: Mention tables in text (e.g., “Table 2.1 summarizes…”). 

4. Design: Align columns properly; avoid vertical lines; split long tables if needed. 

5. Units & Notes: Mention units in headers; footnotes if necessary. 

Guidelines for Abbreviations / Symbols 

1. Place after Table of Contents; title: List of Abbreviations and Symbols. 

2. Use a two-column table (Abbreviation | Full Form). 

3. Arrange alphabetically. 

4. First use full form with abbreviation, e.g., “Central Processing Unit (CPU)”. 

5. List mathematical/scientific symbols separately or under the same heading. 

 


